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evsjv‡`k KvwiMwi wk¶v ‡evW©, XvKv 

†KvwfWÕ19 cwiw¯’wZ‡Z GBPGmwm (weGg/‡fv‡Kkbvj)/ wW‡cøvgv Bb Kgvm© cixÿv 2021 cybwe©b¨vmK…Z cvV¨m~wP: 

wkÿvµg  : GBPGmwm  (†fv‡Kkbvj)    wel‡qi bvg  (†KvWmn) :  Kw¤úDUvi G¨vwcø‡Kkb (81414)  e¨envwiK c~Y© b¤^i: 100 (av.g~-50+P~.g~-50) 

Aa¨vq I Aa¨v‡qi 
wk‡ivbvg 

welqe¯‘ 
(cvV I cv‡Vi wk‡ivbvg) 

cÖ‡qvRbxq 
K¬vm msL¨v 

K¬v‡mi µg  
gšÍe¨ 

Aa¨vq-1 
Kw¤úDUvi 
i¶Yv‡e¶b 

 

1.1 †ckvMZ wbivcËv I ¯̂v¯’¨ m¤úwK©Z wel‡q `ÿZv AR©b 

1.2 Kw¤úDUv‡ii ¶wZKviK wbqvgK¸‡jv wPwýZ Kiv 

1.3 Kw¤úDUv‡ii wbqwgZ i¶Yv‡e¶‡bi welq¸‡jv wPwýZ Kiv 

1.4 fvBivm AvµvšÍ Kw¤úDUvi kbv³ Kiv 

1.5 Gw›U fvBivm †cÖvMÖvg w`‡q Kw¤úDUvi fvBivmgy³ Kiv 

2 1g ‡_‡K 2q 
K¬vm  

e¨envwi‡Ki ZvwjKvi 
1bs KvRwU 2q K¬v‡m 
m¤cbœ Ki‡Z n‡e 

Aa¨vq-5 
DB‡ÛvR Acv‡iwUs 
wm‡÷g Ges Gi 

e¨envi 

5.1 DB‡ÛvR Acv‡iwUs wm‡÷g ¯Œx‡bi wewfbœ Ask ev AvBKb wPwýZ Kiv 

5.2 DB‡ÛvR Taskbar, Start †gby I Desktop AvBK‡bi e¨envi Kiv 

5.3 Desktop Color, Pattern, Wallpaper, Screen Saver cwieZ©b I 

Customization Kiv 

5.4 Disk Clean-up, Scandisk, Disk De-fragmentation e¨envi Kiv 

5.5 Control c¨v‡b‡ji Uzjmg~‡ni e¨envi Kiv 

2 3q †_‡K 4_© 
K¬vm 

e¨envwi‡Ki ZvwjKvi 
2bs KvRwU 4_© K¬v‡m 
m¤cbœ Ki‡Z n‡e 

Aa¨vq-6 
†¯úªWwkU c¨v‡KR 
Gbfvqib‡g›U 

6.1 †¯úªWkxU c¨v‡KR Pvjy Ki‡Z cvi‡e I ¯Œx‡bi wewfbœ As‡ki cwiwPwZ 

6.2 ‡gby Ackb e¨envi I kU©-KvU †gby wb‡q KvR Kiv 

6.3 Kx‡evW© kU©-KvU KgvÛ e¨envi Kiv 

6.4 mve †gby I cc-Avc †gbyi cwiwPwZ jvf I e¨envi Kiv 

6.5 †ní ¯Œxb e¨envi Kiv 

6.6 IqvK©eyK I IqvK©kxU kbv³ I e¨envi Kiv 

2 5g †_‡K 6ô 
K¬vm 

e¨envwi‡Ki ZvwjKvi 
3bs KvRwU 6ô K¬v‡m 
m¤cbœ Ki‡Z n‡e 

Aa¨vq-9 
dg©yjv I dvsk‡bi 

cÖ‡qvM 

9.1 SUM I Average dvsk‡bi e¨envi Kivv 

9.2 MAX, MIN I Counter dvsk‡bi e¨envi Kiv 

9.3 IF Ges Nested IF Gi e¨envi Kiv 

9.4 †hvM we‡qvM, ¸Y, fvM Acv‡iUimg~n e¨envi Kiv 

9.5 dg©yjv‡Z dvskb e¨envi Kiv 

9.6 AND I OR dvskb e¨envi Kiv 

3 7g †_‡K 9g 
K¬vm 

e¨envwi‡Ki ZvwjKvi 
4bs KvRwU 9g K¬v‡m 
m¤cbœ Ki‡Z n‡e 
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Aa¨vq I Aa¨v‡qi 
wk‡ivbvg 

welqe¯‘ 
(cvV I cv‡Vi wk‡ivbvg) 

cÖ‡qvRbxq 
K¬vm msL¨v 

K¬v‡mi µg  
gšÍe¨ 

9.7 IqvK©kx‡U K¨vkKz‡jkb wbqš¿b Kiv 

9.8 WvUv mwU©s, mvwP©s I wdëvwis Kiv 

9.9 QvÎ-QvÎx‡`i cix¶vi djvdjkxU, †eZ‡bi wnmve, we ỳ¨r/M¨vm we‡ji wnmve ‰Zwi| 

Aa¨vq-10 
IqvKw©kU di‡gwUs 

10.1 Font, Font Formats e¨envi Kiv 

10.2 Default Font Gi cwieZ©b Kiv 

10.3 Cell Border, Pattern and Color cwieZ©b Kiv 

10.4 Text Alignment Kiv 

10.5 †U·U cwieZ©b I cwigvR©b Kiv 

10.6 bv¤^vi di‡gU, A‡Uv di‡gU I Kv÷g bv¤^vi di‡gU e¨envi Kiv 

10.7 ÷vBj ‰Zwi, cwieZ©b I cwigvR©b Kiv 

2 10g †_‡K 
11Zg K¬vm 

e¨envwi‡Ki ZvwjKvi 
5bs KvRwU 11Zg K¬v‡m 
m¤cbœ Ki‡Z n‡e 

Aa¨vq-10 
IqvK©kxU wcÖw›Us 

12.1 †ccvi mvBR, gvwR©b, †nWvi/dzUvi I Kjvg/†iv wiwc‡Ukb †mUAvc Kiv 

12.2 wcÖ›U Gwiqv †mUAvc Kiv 

12.3 GKB IqvK©kx‡U gvwëcj wcÖ›U Gwiqv †mUAvc Kiv 

12.4 †cR/wcÖ›U UvB‡Uj †mUAvc Ki‡Z cvi‡e I Dnv wWwjU Kiv 

12.5 UvB‡Uj wcÖ›U AvDU †bqv| 

12.6 †cR †eªK †mUAvc I Kv÷gvBR †cR †eªK cÖ`vb Kiv| 

12.7 g¨vby‡qj †cR †eªK gy‡Q †`qv| 

12.8 dg©yjv, IqvK©kxU I †c‡Ri wcÖ›U AvDU †bqv| 

3 12Zg †_‡K 
14Zg K¬vm 

e¨envwi‡Ki ZvwjKvi 
6bs KvRwU 14Zg K¬v‡m 
m¤cbœ Ki‡Z n‡e 

 me©‡gvU 14   
 

e¨envwiK ZvwjKv : 

1. Gw›U fvBivm †cÖvMÖvg w`‡q Kw¤úDUvi fvBivmgy³ Kiv| 
2. Disk Clean-up, Scandisk, Disk De-fragmentation e¨envi Kiv| 
3. Kx‡evW© kU©-KvU KgvÛ e¨envi Kiv| 
4. QvÎ-QvÎx‡`i cix¶vi djvdjkxU, †eZ‡bi wnmve, we ỳ¨r/M¨vm we‡ji wnmve ‰Zwi Kiv| 
5. IqvKw©kU di‡gwUs Kiv| 
6. dg©yjv, IqvK©kxU I †c‡Ri wcÖ›U AvDU †bqv| 


